Solon City Schools — Email
Outlook Web Mail

Accessing your Solon Email

Step 1: Click on the Staff tab on the Solon Website.

Step 2: Click on the Solon Email link or follow the direct website address below.
(Direct Website Address: http://webmail.solonschools.org/)

Step 3: Enter your Username and Password

The Username and Password are the same as
your Network login to the computer/laptop.

Username = solon\username
Password = password

Only check “This is a private computer” when

working from teacher laptop or home computer.

Step 4: Click Log On

Navigating your Solon Email
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Viewing Email

Double click on the Email from the Email List, and it will open in a new popup window.
Use navigation at the top of new window to Reply, Forward, Print, Delete, etc.
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This is a test e-mail

Done Unknown Zone {Mied) * 100% -

Sending Email _

Step 1: Select New from the toolbar at top.
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Step 2: Complete Email
Click the Attachments button to add files.
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